NS. 26/2.SE- IS. &8 


SCIENCE FOR CITIZENS 
FORUMS, CONFERENCES, 
AND WORKSHOPS 
AND PLANNING STUDIES 


e for the preparation of proposals 


na operation of projects 


CLOSING DATES FOR 
PRELIMINARY PROPOSALS: 
JANUARY 15 


IULY 15 
FOR FORMAL PROPOSALS 


MARCH 15 
SEPTEMBER 15 


Office of Science and Society 


' ® , . ' 
Phe National Science Foundation ha 
4 . sl 
Society (OSS) ft PSP 1 } ie es q 
saat ~ $h " ty ~7 4 ; 
between the cientiiie an Lt ) ii 
_ ) +} ; ‘ } a 
ihe genet 1) ase ol e OT eis to | 
+] meal af : Loe 1 4 l, . 7 . ‘ 
His Fe ititsgilS ij} iiit {) iit 1) StILN i ; 
connected with sclence and technology 
in priaa iiit> in > Pp IPPs th, nia m i | ) 
ds 
ry} i 
. r1OW nine wort 1 Sciel { Md eT ers (i 
’ / #4}, wy } wa f } { ¢} : j 
(.090) ‘ it i { ht \\ hr ie j i 
I _ tiy a7t ry + +h Ty I 
. PLOV\ ChS Wi ie np Case} 
| i 
TVET Th cher Line Mopubblic poles la ! l 
, ’ . 
ina te molo Cali COMPONnel ' 
; . 
. How and by whom are ons made al 
, 
cif | > Tye and ry i piTT i ii ¢t - | j t 
sae. 8 loinad ; 
(it MIS pide om d Gem 
} } t ’ , 
ocial standards can and sh 
‘ < , , ‘ 

i n a { SS pre i i ‘a i ' 
primaty focus of he Pil n na t i] 2p 
proving the content and procs | mn 1 | ; 
tty t ry 1)? . ' ‘ iby, ’ j 

iit 1) sie T bai idl i Li ; i 
| ¢ i 
Scenes i! { | {| Vioid ! 
} ' ‘ ] 
ein () Te ‘ jee ) : } ) °T) 
; ; } + , { , 
Le hs Mid en I toi ! i I fit | 
1} nyriny eg rr ’ \ { 
i ilé ps thei  \V }? li)? { ; lt . ‘ ; ‘ | 
) ‘ | } 1,] ' ' ’ ; | } ‘ 
KTLOW eave { pei boipa my «al } F 
Ol major publ it IVa I (1) 
} 7 Hronthes ‘ Tr) why ; . 
() rihbel } rm j 7 ) | 
( tT ‘? y} > t 
\ , ‘ 
Vationmadl seit | 
\ ' } Teh ,« ‘ 
vial biti ii 7\ ) 


II. 


CONTENTS 


Page 

Guide for the Preparation of Proposals...................00 eee eees 1 
A. Program Description ............... 20 cceeecc cece eee e ee eeeeee 1 
1. Pamppmm Goals ...... cece cece cc ccccccccccccccscccsecs 1 

2. SFC Forums, Conferences, and Workshops ................ 1 

3. SFC Planning Studies ................... cece eee eee ee eee 2 

4. Criteria for Evaluating Proposals ............... 0 ......... 3 

5. Who May Apply.............. 0. ccc cc eee ee eee eee eens 4 

6. Review Procedures .................0cc cece ce eee eee eeeee 4 

7. Access to Peer Review Information....................... 5 

B. Preparation of Proposals...................ccc cece eee eee eens 5 
1. Preliminary Proposals...................c eee eee eee eeees 5 

2. Formal Proposals .............. 000s cece cece eee eee e eee 5 

C. Submission of Formal Proposals....................000 0 eee eees 8 
1. Closing Dates..  ..............0.. WUTTerTTT TVET iTere 8 

2. Submission Procedures.................00cce ce eee eeeeees 8 

3. Confidential Aspects of Proposals and Awards............. 9 

4. First-time Applicants............. 00.0... ccc eee eee e eee 9 

5. Assurance of Compliance with the Civil Rights Act ........ 9 
Guide for the Operation of Projects ................. cece eee eee eens 10 
A. General Information ................. 0 ccc cce cece e eee eee ee cee 10 
1. Imtroduction................ 0... e eee eee (aueseuseseveas 10 

2. Obligations................ 0. ccc ccc eee eee ee ee ence eeee 10 

3. News Media Contacts.............. 0... ccc eee eee eens 10 

B. Conditions for Participants ............... 0.0.0 cece eee eens 10 
C. Conditions for the Project ............... 0. ccc cece cece cece neces 11 
1. Correspondence ................005 ceeee cece eee eeeeeees 11 

2. Duration of Grant.................. pneeeeenseganeedssesn 11 
BD WR wove eves cenccccesteeesencceeeseceseceectsenca 11 

GC SD occ cdc cecincctaceseccvcenscceceseseeuveierse 11 

D. Changes in Projects.............. 0. ccc cece cece eee ee ee ee eens 11 
1. Change of Project Director................. 0. ce cece eens 11 

2. Change in Grant Period ................. 0c cece eee e eens 11 

3. Change in Project Personnel or Activities ................. 12 

E. Project Reports. .......... 0... cc cece cece eee eee eee eee eeeee 12 
1. SFC Forums, Conferences, and Workshops ................ 12 

2. SFC Planning Studies ............ 0.0... ccc eee eee cence ee 13 

3. Additional Reporting Requirements..................... 13 

F. Publications.....................0 cece ees WPT TTT TTT TT TTT Tree 13 
1. NE 0.44.00 &0.4.5-00-440-00 6000460004 004000005504600005¢0442 13 

2. Acknowledgment.................ccccccceececeeeeeuuees 14 

S. Dieclaimer ....... ccc cece ccc cece ccccsseccccccccccees 14 

4. Copyright......... 0... ccc ccc cece cece eee eee eeeenes 14 


A. Summaries of Selected Forums, 


Conferences, and Workshops..........................55- 15 
B. Summaries of Selected Planning Studies................... 17 
C. Preliminary Proposal Cover Sheet ........................ 20 
D. Formal Proposal Cover Sheet .....................2..055. 21 
E. Project Summary Form...................... 00 e eee eee 22 
F. Summary Proposal Budget Form ......................... 23 
G. Prospective Grantee Organization and Management Data ... 25 
H. Assurance of Compliance Form .......................... 28 
I. Important Notice No. 73. on NSF Reporting Requirements .. 29 


GUIDE FOR THE PREPARATION OF PROPOSALS AND 
THE OPERATION OF PROJECTS 


Science for Citizens Forums, Conferences, Workshops, 
and Planning Studies 


|. GUIDE FOR THE PREPARATION OF PROPOSALS 


A. PROGRAM DESCRIPTION 


1. Program Goals 


The goals of the Science for Citizens (SFC) 
Program are: 


e to make scientific and technical assistance 
available to citizens at the times and in the 
ways most useful to them, and 

e toincrease the knowledgeable participation of 
scientists and citizens in resolving major 
issues of public policy that involve science 
and technology. 


This Guide describes SFC Forums, Conferences, 
and Workshops and SFC Planning Studies, and in- 
vites you to submit proposals for either activity. In 
addition, SFC has established a Public Service 
Science Residency program that allows working 
scientists and enginvers to undertake up to a year’s 
full- or part-time activities in association with 
citizen groups and other appropriate host organiza- 
tions in need of their expertise. In the coming years, 
SFC also hopes to invite proposals for public service 
science centers or networks intended to enable 
citizens and scientists to work together on a con- 
tinuing basis to achieve SFC goals. 

We have tried to make this Guide simple and 
self-explanatory. However, we recognize that some 
of its provisions and requirements may seem 
difficult to persons and groups who have not pre- 
viously applied for NSF or other Federal grants. 
SFC staff will be glad to advise and assist you. You 
may write or call at any time. Mail should be ad- 
dressed to: Program Manager, Science for Citizens, 
National Science Foundation, Washington, D.C. 
20550. Office visits may be made to Room 672, 5225 
Wisconsin Ave., N.W., Washington, D.C., prefera- 
bly on an appointment basis. Telephone inquiries 
should be directed to (202) 282-7770. 


2. SFC Forums, Conferences, and Workshops 


This section of the Guide outlines some of the 
objectives and characteristics we expect SFC 
Forums, Conferences, and Workshops to have. In 
1978, SFC provided support for sixteen projects for 
forums, conferences, and workshops ranging in cost 
from $11,215 to $75,130, and in duration from 5 
months to 24 months. Appendix A to this 
announcement contains brief descriptions of some 
of these projects. None of these descriptions ex- 
emplifies the ‘perfect’ project, but they can give 
you a more specific idea of the kinds of activities 
SFC supports. 

Support for SFC forums is for the purpose of bet- 
ter informing community debates on policy issues 
involving science and technology. This purpose 
may require applicants to undertake a wide range of 
activities to plan for and to follow up on actual 
forum, conference, or workshop sessions. It may re- 
quire the development of special educational ap- 
proaches and materials, special outreach efforts and 
planning meetings prior to general sessions, training 
sessions for project speakers and group leaders, 
small-scale research and evaluation efforts, and 
follow-up sessions on particular issues that have 
been identified. These ancillary activities are also 
eligible for SFC support, and should be fully 
described in your proposal. 


SFC forums, conferences, and workshops should 
have the following characteristics: 


e The project should involve the constructive 
interaction of scientists and nonscientists in 
resolving issues of public concern, and should 
develop new ways or extend the scope of ex- 
isting ways to achieve this goal. 


The project should meet the needs of citizens 
and citizen groups that normally lack access to 
scientific and technical expertise. We are par- 
ticularly interested in projects involving mem- 
bers of minority groups, the poor, and those 
with little formal education. 

Representatives of citizen groups should be 
actively involved in defining the specific 
problems and options on which the project 
will focus, and in the planning and execution 
of project activities. They and their members 
should not be merely passive recipients of in- 
formation provided by scientists and other 
outsiders. 

The project should be part of a continuing 
program of activities that reaches out to 
citizens and citizen groups normally lacking 
access to scientific information, or should be 
intended to initiate continuing activities of 
this kind. 

The project should be focused on clearly 
defined policy issues in which science and 
technology play an important part. It should 
include specific plans to bring relevant scien- 
tific and technical information to bear on the 
discussion of these issues. It should contribute 
to the independent and objective appraisal, 
development, and dissemination of scientific 
facts, conclusions, and options relevant to 
these issues. 

The project should help citizens to reach in- 
formed decisions and participate effectively in 
the policymaking process on these issues. The 
issues are expected to be matters of public 
concern that may affect people's daily lives in 
their roles as consumers, workers, family 


members, and community residents. The pro- 
ject should lead to practical activities and 


decisions on problems considered significant 
by the participants and their communities. 
Procedures should be established to insure 
that all important points of view about the 
issues will be represented in project manage- 
ment, activities and materials, and that a 
balanced exploration of the full range of scien- 
tific, technical, political, and ethical views of 
the issues will result. Mechanisms that can 
help to achieve this include co-sponsorship 
arrangements or representative advisory com- 
mittees to help plan, execute. and evaluate the 
project and to review project materials. 

The project should be suitably publicized. 
Events and the outcomes should be recorded, 


follow-up activities should be initiated so that 
the results or conclusions are widely dis- 
tributed, and measures should be taken to 
assess the success or failure of project ac- 
tivities. 

e The project should not promote already- 
determined positions on policy issues, pro- 
mulgate specific dogmas, or market particular 
products or forms of technology. 


3. SFC Planning Studies 


This section of the Guide outlines some of the 
objectives and characteristics we expect SFC Plan- 
ning Studies to have. In 1978, SFC provided support 
for seventeen planning studies ranging in cost from 
$19,000 to $31,000 and in duration from six to ten 
months. Appendix B to this announcement contains 
brief descriptions of some of these studies. None of 
these descriptions exemplifies the “perfect” study, 
but they can give you a more specific idea of the 
kinds of planning activities SFC supports. 

Community-based initiatives to bring scientific 
and technical expertise to bear on current issues 
and problems have come from citizen groups, public 
service science organizations, units of state and 
local government, and educational and service 
organizations across the country. SFC planning 
studies are intended to help these groups to develop 
stable organizational structures and processes that 
can provide timely and intelligible scientific and 
technical assistance to their communities. The 
mechanisms that result from these studies should 
be firmly based on real people in communities that 
share common problems, common interests in 
resolving those problems, and real needs for scien- 
tific and technical information and expertise. They 
should be firmly rooted in both the scientific and 
nonscientific communities they are to serve, and 
should be clearly objective in their activities. 

These mechanisms can be thought of as public 
service science centers or networks. Among their 
goals may be: 


e The collection, analysis, and dissemination of 
timely and intelligible scientific and technical 
information; 

e The conduct of short-term, small-scale 
research on specific problems associated with 
current issues; 


e Public information and education programs 
designed to bring about greater public under- 
standing of science-related issues and con- 
cerns; 


e The establisament or identification of effec- 
tive lines of communication among citizen 
groups, the educational and scientific com- 
munity, and policymakers; 

e The establishment or identification of neutral 
sites and sponsorship for the balanced and ob- 
jective discussion of locally important 
science-related issues and concerns; and 

e The establishment or identification of effec- 
tive ways io reach citizens ordinarily lacking 
access to scientific and technical assistance, in 
order to increase their effective representation 
in policymaking processes. 


SFC planning studies are intended ‘o allow you 
to spend time and effort in the exploration of poten- 
tials and the development of relationships and pro- 
cedures that can be set in motion promptly and in 
the expectation of tangible results. This purpose 
may require you to undertake surveys and outreach 
efforts to identify community needs and scientific 
and technical resources, to sponsor workshops and 
other planning meetings, and to conduct 
demonstration and dissemination activities. Such 
activities are eligible for support and should be fully 
described in your proposal. 

An SFC planning study should have the follow- 
ing characteristics: 


e The study should generate a viable plan for 
setting stable, community-based and self- 
sustaining structures or processes in place in 
a reasonable period of time. Further informa- 
tion on the kind of questions to which the plan 
should respond can be found in Part II of this 
Guide, under E. Project Reports. 

e The study should explore new ways (or ex- 
tend the scope of existing ways) to achieve the 
constructive interaction of scientists and non- 
scientists in your community. In this explora- 
tion, it should bring together groups and 
resources which have previously had little or 
no contact with each other. 

e The study should involve representatives of 
citizens and citizen groups that normally lack 
access to scientific and technical expertise. In 
particular, we are interested in studies that in- 
volve representatives of minority groups, the 
poor, the aged, and those with little formal 
education. 

e Representatives of these groups should be ac- 
tively involved in defining the clientele, 
management, and activities appropriate for a 
center or network. They should participate in 


the planning and execution of study aciivities. 
They and their members should help to define 


the needs of their communities and the best 
ways to meet them. They should not be 


merely passive subjects for study by scientists 
and other outsiders. 

e Procedures should be established to insure 
that all important points of view will be repre- 
sented in study management. discussions. 
materials and reports. and that a balanced ex- 
ploration of the issues and initiatives ad- 
dressed in the study will occur Mechanisms 
that can help to achieve this include co- 
sponsorship arrangements or a representative 
advisory committee to help plan, execute and 
evaluate the project and to review study 
materials. 

e The study should be suitably publicized. 
Events and outcomes should be recorded, 
follow-up activities should be initiated so that 
the results or conclusions are widely dissemi- 
nate1, and measures should be taken to assess 
the success or failure of study activities. 


4. Criteria for Evaluating Proposals 


Formal proposals for forums, conferences and 
workshops and for planning studies will be evalu- 
ated in terms of the degree to which they demon- 
strate the desired characteristics listed in Sections 2 
and 3 above. They will also be evaluated in terms of 
the following more general criteria. 


a. Rationale. Are the project objectives clear and 
relevant to SFC goals as specified above? Does 
the proposer deal with real communities of in- 
terest (defined either geographically or in 
terms of issues) and provide evidence of 
established contact with those communities? 
Does the proposer demonstrate an under- 
standing of and familiarity with the ways in 
which science and technology enter into 
public policymaking? Does the need for the 
project justify the investment of federal 
funds? 


b. Plan of work and evaluation. Does the pro- 
posal offer a coherent and well-formulated 
plan of attack? Is the proposed approach prac- 
tical and effective? Are the management and 
dissemination plans well conceived? Are 
effective procedures proposed for assessing 
the success of the project? 


c. Balance. Are there procedures to ensure the 
inclusion of all important points of view in 


project activities and materials? Do project 
staff, consultants, advisors and participants in- 
clude persons with an appropriate range of 
scientific and technical expertise and balanced 
representation of an appropriate range of in- 
terest groups? 

d. Personnel. Are project personnel (staff, ad- 
visors, consultants, speakers, discussion 
leaders, etc.) adequately identified? Are their 
roles specified and justified, and is some 
assurance provided that they have agreed to 
participate? Are they well-qualified to carry 
out the tasks assigned to them? 

e. Participants. Are the people to whom the pro- 
ject is addressed signficant for SFC objectives. 
in terms of their character and numbers? Do 
they include groups that do not ordinarily 
have access to scientific and technical infor- 
mation? Is there evidence that they are in- 
volved in project definition, planning, execu- 
tion, and evalution? 

f. Impact. Is there evidence that the project has a 
coherent and significant focus? Is there evi- 
dence that it is needed by the communities in- 
volved and will be useful to them? Will the 
project explore innovative approaches that 
might be transferred or adapted to other set- 
tings? Will it enable the sponsoring institution 
to be responsive to future community needs? 

g. Costs. Are the costs of the project—salaries, 
consultant fees, services, and other ex: 
penses—reasonable in terms of the tasks pro- 
posed? Does the budget reflect an adequate 
understanding of the magnitude of the task? 

h. Institutional Resources. Can the sponsoring 
institution provide the services and conditions 
necessary to support the proposed activities? 

i. Overall quality. Taking the project as a whole, 
does it have high intrinsic merit? Are the pro- 
posed activities exciting and imaginatively 
conceived? Are they likely to be executed 
flexibly and responsibly? Will the results sig- 
nificantly advance SFC objectives? 


5. Who May Apply 


You may apply if you are a bona fide citizen 
group; an educational institution (such as a college, 
university, public library or museum); a profes- 
sional or trade association or trade union; a unit of 
state or local government; or an organization which: 
(1) is operated primarily for scientific, educational, 
service, charitable or similar purposes in the public 
interest; (2) is not organized primarily for profit; 


and (3) uses all income exceeding costs to maintain, 
improve, and/or expand its operation. 

In accordance with the Joint Explanatory State- 
ment of the Committee of Conference of the U.S. 
Congress on the NSF Authorization Act of 1978, no 
award will be made to groups requesting support 
solely or principally for the purpose of intervention 
in any judicial or administrative proceeding by con- 
testing any action or decision before any court of 
law or Federal, State, or local executive agency or 
instrumentality. 


6. Review Procedures 


Preliminary proposals to the program will be 
screened by several members of the SFC staff. 
Based on an informal evaluation of the appropriate- 
ness of the proposed activity for SFC support, some 
applicants will be encouraged to submit a formal 
proposal to the program and others will be dis- 
couraged. Comments will be provided to prelim- 
inary applicants within four weeks after the 
deadlines of January 15 and July 15. Whether en- 
couraged or discouraged, all applicants will be free 
to submit formal proposals to the program and all of 
them will be reviewed similarly. Reviewers will not 
know which proposals received encouraging or dis- 
couraging preliminary responses. 

This preliminary screening will enable us to 
assist you in several ways. In 1978 about 700 
preliminary applications were received. The staff 
encouraged 130 of them, and the program was able 
to fund only 16 forums and 17 planning studies. 
Many people whom we discouraged decided not to 
invest the considerable time and effort it takes to 
prepare a formal proposal, and we did not need to 
arrange for the formal review of many proposals 
that would have had little chance of success. The 
preliminary screening will also enable us to suggest 
ways in which you can improve your formal pro- 
posal or to suggest other programs and agencies to 
which you may wish to apply. 

Formal proposals will generally be sent for 
review by mail to: 


e scientists and nonscientists familiar with the 
particular issues that are dealt with in the pro- 
ject, as those issues arise in the communities 
where the proposed activities will take place, 
and to 

e people in those communities who are in- 
terested in the issues and who may present 
different points of view about them. 


To help the National Science Foundation rank 
the proposals, review panels will be convened. 


These panels will be composed of scientists and 
nonscientists knowledgeable about programs in 
which scientists and citizens work together on 
science-related policy issues. Panel members will 
also be selected to ensure the representation of 
different geographical regions and different points 
of view about the kinds of issues discussed in the 
proposals. The individual reviews secured by mail 
will provide background information for the panel 
discussions and for subsequent review by the Foun- 
dation. 

Final decisions on proposals to be supported will 
be made by the National Science Foundation. Nor- 
mally those proposals are given support that are 
determined by the review panels to be of the high- 
est merit. If program funds are insufficient to make 
awards to all meritorious proposals, we will attempt 
to distribute awards among those of substantially 
equal merit by criteria such as geographical region, 
type of sponsoring institution, focus of activity and 
constituency to be served. Special consideration 
will be given to applications from groups with 
minority and low-income membership and other 
groups that lack access to scientific and technical 
information and resources. 


7. Access to Peer Review Information 


After final decisions have been announced, the 
Foundation will provide the proposer with the 
reasons for its decision upon receipt of a specific re- 
quest from the proposed project director for this in- 
formation. Verbatim copies of reviews, not includ- 
ing the identity of the reviewer, will be made 
available, along with other material relating to the 
decision. 


B. PREPARATION OF PROPOSALS 
1. Preliminary Proposals 


Your preliminary proposal will be treated as an 
informal document involving no commitment on 
the part of either the applying organization or the 
Foundation, and should be no more than five 
pages long. Appendix C provides you with a 
preliminary proposal cover sheet that should be 
completed and attached to the document. The 
document should indicate, briefly: 

a. the need for the project and its objectives; 

b. the work plan—what specific activities are 
contemplated, who will direct them, and 
when they will occur; 

c. how and why particular topics, speakers, and 
participants will be selected; 


d. the results or products to be anticipated; 

e. plans for determining whether the project is 
achieving its objectives and whether the 
results are worthwhile; 

f. plans for project oversight to insure that 
varied interests are represented and discus- 
sion is balanced; and 

g. the purpose and nature of the sponsoring 
organization or institution. 


You should also include a tentative budget and a 
brief statement of the qualifications of important 
project staff, consultants, advisors and co-sponsors 
or cooperating organizations. 

The deadlines for submission of preliminary pro- 
posals for 1979 and subsequent years are January 15 
and July 15. All preliminary proposals received by 
those dates will be acknowledged directly by the 
program, and we will try to respond to them within 
four weeks of their submission. 

Two copies of the preliminary proposal should 
be sent directly to: 


SFC Forums, Conferences, and 
Workshops 
or 
SFC Planning Studies 
Office of Science and Society 
National Science Foundation 
Washington, D.C. 20550 


2. Formal Proposals 


No formal proposal will be considered unless a 
preliminary proposal has previously been submit- 
ted. Your formal proposal should contain the 
following items, in the order indicated: 


a. Cover Sheet 


A completed formal proposal cover sheet 
should be used as the first page of each submitted 
copy of the proposal; use the form provided in Ap- 
pendix D. The cover sheet should be signed by the 
proposed project director as well as the head or 
other authorized financial representative of your 
organization. (The project director is expected to be 
continuously responsible for the conduct of the pro- 
ject and to be closely involved in the work itself. 
The financial representative is to provide organiza- 
tional approval for the obligation and expenditure 
of project funds. Small organizations may wish to 
designate one person for both tasks.) 

Social security numbers (requested on the 
cover sheet form) are used by the Foundation to 
facilitate the receipt and processing of proposals, as 


well as ‘> maintain award data. These numbers are 
solicited pursuant to the general authority of the 
Foundation under the NSF Act of 1950, as amended. 
However, their submission is voluntary and refusal 
to disclose a number will not effect your award 
eligibility. 

It normally takes the Foundation four to six 
months to process a proposal. You should take this 
into account in planning the starting date of your 
activities. Given our deadlines of March 15 and Sep- 
tember 15 for formal proposals, it would be wise to 
p!an on starting dates no earlier than September 15 
and March 15 following. 


b. Summary 


Use the form provided in Appendix E. You 
should state project objectives, outline project 
operations, and describe anticipated outcomes. A 
brief description of your organization and your co- 
sponsors or associates, if any, should be given. Some 
examples of project summaries are provided in Ap- 
pendixes A and B. 


c. Table of Contents 
d. Narrative 


The narrative must not exceed ten single- 
spaced pages; neither we nor our reviewers will be 
responsible for reading extra pages. You should 
consider whether all the questions and criteria 
listed in section A have been met and answered in 
the narrative, because reviewers will be asked to 
evaluate proposals using those criteria. The narra- 
tive should consist of the following sections in the 
order indicated: 

(1) Need 
(a) In this section you should indicate 
why the proposed activities are needed 
and by whom they are needed. 
(b) The historical context in which the 
need has developed and to which the 
proposed activities are addressed 
should be discussed. What other ac- 
tivities of a similar kind have taken 
place in your area, who supports them, 
and how does your proposal differ from 
them? 
(c) You should indicate why your 
organization is the appropriate sponsor 
for activities of the kind proposed. 
(d) Evidence of support from diverse 
organizations and individuals in your 
community is important for adequate 
evaluation of your proposal. Such sup- 


(2) 


(3) 


(4) 


port should be described in this section, 
and letters and other relevant docu- 
ments should be appended to the pro- 
posal. 
Project Design 
Here you should outline the proposed 
workplan for the project. You should 
specify the activities to take place, who 
will manage them, and who, if anyone, 
will be supervising those responsible 
for their management. You should indi- 
cate the numbers, affiliations, and roles 
of persons expected to participate in 
the activities. Wherever possible, 
speakers, group leaders or others with 
assignments important to the success of 
the project should be named. 
Any sub-contracts should be described. 
Brief descriptions of the people respon- 
sible for important tasks should be 
given under Section (g) Personnel (see 
below). and keyed to this section. The 
nature and extent of organizational 
support for the project should be indi- 
cated. This section should form the 
basis for your timeline or list of 
milestones in Section (f) below. 

Project Objectives, Product and Utiliza- 

tion 

In this section you should indicate anti- 

cipated results and specify how they 

will: 

e make scientific and technical assis- 
tance available to citizens at the 
times and in the ways most useful to 
them; and 

e increase the knowledgeable par- 
ticipation of scientists and citizens in 
resolving major issues of public 
policy that involve science and tech- 
nology. 

You should specify the products that 
will resv!t from the activity, such as 
handbooks, radio shows, or new 
organizational initiatives, and the au- 
dience these products are expected to 
reach. You should indicate the numbers 
and affiliations of persons expected to 
be involved in follow-up or ongoing ac- 
tivities after the project is completed. 

Monitoring and Evaluation Plans 

Here you should discuss procedures to 

assure that all relevant points of view 


will be represented in the project and 
that a balanced program will result. 
You should describe your plans for 
supervision and control of the project 
as it goes on, as well as for evaluating 
and reporting on its overall success. 
The methods—questionnaires, inter- 
views, observations—that will be used 
for this evaluation should be specified. 


e. Budget 
Use the form provided in Appendix F; fill in 


the amounts in the left-hand column of both pages. 
You should list the known costs of the various line 
items insofar as possible; give estimates only when 
it is impossible to ascertain actual costs. 

Do not include non-specific items grouped as 
“miscellaneous” or “contingency funds.” Do not in- 
clude items for any expenses incurred before the 
date of the award, such as staff time required to pre- 
pare the proposal or to make initial contact with po- 
tential advisors or speakers. Your budget should 
reflect the narrative portion of the proposal and vice 
versa. Add additional pages or budget sheets as 
necessary to explain or justify particular budget 
items. 

Categories A and B in the budget should list 
only persons employed by the submitting organiza- 
tion. Funds requested for project staff and associ- 
ated project costs at other organizations should be 
shown as sub-contracts under L. Other Direct Costs. 
Additional pages (or separate budget sheets) should 
be attached to explain these items as necessary. 

In accordance with Congressional require- 
ments, no individual may be reimbursed as a direct 
cost under an NSF grant at a rate which exceeds the 
equivalent of $47,500 per year. Requests for exemp- 
tion at the NSF Director's discretion rarely will be 
granted, if at all. Each individual case will be ex- 
amined on its own merits and must, if exempted, be 
reported to Congress. 

You may, if you wish, keep confidential the 
salary amounts for senior personnel by listing them 
separately. If you choose this option, you should 
substitute asterisks for the salary amounts in the 
budget and furnish the omitted information in a 
separate salary schedule with the following legend: 
“It is requested that the following salary informa- 
tion not be released to persons outside the govern- 
ment.’ Any separate salary schedule with this 
legend will be considered confidential and withheld 
from release to the extent permitted by law. 
Whether or not you exercise this option, your 


budget should list the names of all senior project 
personnel, the amount of their time committed to 
the project, and the subtotal amount of their salaries 
for which NSF funding is requested. 

Honora.ia for committee members, speakers. 
etc. should also be listed under category L. Cost per 
person should be shown and should not exceed the 
statutory limit of $182.72 per day without special 
justification. Consultant fees should also conform 
to this upper limit. 

Funds may be requested for equipment rental: 
they may be requested for equipment purchase only 
with special justification. Domestic travel costs per 
person per trip should be specified and publication 
costs should note numbers of copies. The cost of 
bringing participants to forums. conferences. 
workshops, or planning meetings. and the cost of 
supporting them during these activities, will be al- 
lowed if adequately justified. Estimated airfares for 
project staff. advisors or participants should not 
normally exceed round-trip jet economy class. 

!f you use funds from other sources for this 
project. you must identify these sources and pro- 
vide an itemized budget for their expenditure to 
supplement the budget request to the Foundation. 

Your organization is entitled to receive an in- 
direct cost allowance at a rate approved by the 
governmeni for the organization. If the rate for your 
organization has been established, it can be ob- 
tained from your business office. or from the NSF 
Division of Grants and Contracts (DGC). Applicants 
who have never received an NSF award, or have 
not received one within the past two years, should 
note the information which must be provided to 
DGC in order to receive an award or establish an in 
direct cost rate, as specified below under “First 
Time Applicants” and “Assurance of Compliance 
with the Civil Rights Act.” 


f. Timeline 

Use one page to provide a month-by-month 
schedule of all important project activities 
(‘milestones’) including monitering and evalua- 
tion. The quarterly and final reports required by 
SFC and the Foundation are described in Part ILE. 
below; your schedule for subm.tting these reports 
must be included in the timeline. 

g. Personnel 

A brief biography should be provided for each 
person with significant responsibilities in the pro- 
ject; detailed resumes for principal personnel 
should be submitted in an appendix. Where unusual 
qualifications or responsibilities are involv -d, these 


should be discussed in the narrative. 

h. Information on Current or Proposed Pro- 

jects 

You must list all current projects in addition to 
the proposed project to which senior personnel 
assigned to the proposed project have committed a 
portion of their time, whether or not salary for the 
person involved is included in the budgets of the 
various projects. Include the titles and dates of cur- 
rent grants or contracts. the sources of funds. an- 
nual budget amounts, and the amount of time (in 
person-months) devoted to each project by each of 
the senior personnel. 

Provide similar information for all other pro- 
posed projects involving those personnel which are 
now being considered by. or which will be submit- 
ted in the near future to. other possible sponsors in- 
cluding other National Science Foundation 
programs. Concurrent submission of a proposal to 
other organizations will not prejudice its review by 
the Foundation. 

i. Information on Sponsoring Organization 

A brief description should be provided of your 
organization or institution. and of any co-sponsors 
or other organizations closely related to your pro- 
posed project. covering the following points: 

(1) Principal goals and activities. 

(2) Number of years in existence. 

(3) Size of curren! membership (if any) and 

qualifications for membership (if any). 

(4) App-oximate size of annual budget and 
principal sources of funds. 

(5) How and by whom policies are deter- 
mined and activities are supervised. 

(6) Tax status—and specifically. whether 
your organization has secured tax exemp- 
tion under the provisions of the U.S. Inter- 
nal Revenue Code or any comparable 
state code. 

j. Appendixes 

You are free to add any additional materials to 
clarify and support your proposal. However. 
reviewers will not be expected to consider such 
material with the same care as that presented in the 
narrative. 


C. SUBMISSION OF FORMAL PROPOSALS 


1. Closing Dates. 


All formal pioposols are due at the Foundation 
on or before March 15 or September 15 in 1979 and 
subsequent years. You are cautioned that the late 


arrival of a proposal may exclude it from considera- 
tion for award. 


2. Submission Procedures. 


a. You must submit twenty (20) copies of the 
complete proposal. 
b. They must be typed on 8-1/2" x 11” paper. 
c. Pages should be numbered at bottom center. 
d. The original. signed formal proposal Cover 
Sheet (Appendix D) is your letter of 
transmittal. If you wish to include other let- 
ters of transmittal. supporting letters, institu- 
tional forms. etc.. attach them at the end of 
the proposal as appendixes. When placed 
over the cover sheet. they delay processing 
afd increase chances for error. 
e. Staple proposals. assembled in the order indi- 
cated above. in the upper left hand corner. 
Do not use other kinds of binding. 
f. Wrap proposals securely. in a single package. 
for mailing or delivery 
g. Mail the proposal with the original signed 
cover sheet and 18 complete copies to: 
Central Processing Section 
SFC Forums. Conferences. 
and Workshops 
or 
SFC Planning Studies 
National Science Foundation 
Washington. D.C. 20550 
h. Mail one copy of the formal proposal directly 
to: 
Science for Citizens 
Office of Science and Society 
National Science Foundation 
Washington D. C. 20550 
i. To receive acknowledgement of the arrival 
of your package at the Foundation, you 
should cut out the postcards from the back 
cover of this guide. and fill them in to iden- 
tify the proposal. Address one card to the 
project director and the other to the official 
authorized to sign the cover sheet, and attach 
them firmly to the original signed cover 
sheet. When the package arrives, the date of 
receipt and an assigned proposal number will 
be stamped on the cards before they are 
returned. Thereafter, you should refer to this 
proposal number in correspondence about it. 
If receipt is not acknowledged within three 
weeks of submission. call the Central Pro- 
cessing Section at (202)632-4120. 


3. Confidential Aspects of Proposais and 
Awards. 

When a proposal results in a grant. it becomes 
part of the record of the Foundation’s transactions. 
available to the public upon specific request. Infor- 
mation that the Foundation and the grantcre 
mutually agree to be of a privileged nature will be 
held in cor-fidence to the extent permitted by law. 
Therefore. any information that you wish to have 
the Foundation consider as privileged should be 
clearly marked as such and sent as a separate state- 
meni. two copies of which should accompany the 
proposal. 

A proposal that does not result in a grant may be 
retained by the Foundation. Such a proposal will be 
released only with the consent of the proposer or to 
the extent required by law. A proposal may be 
withdrawn at any time prior to final action by the 
Foundation. 

4. First-time Applicants. 

If your organization has never received an NSF 
award or has not received one within the past two 
years, you should furnish the .ollowing information 
to the NSF Division of Grants and Contracts (DGC) 
when you submit your formal proposal: 

a. Assurance of Compliance with NSF Regula- 

tions under Title VI of the Civil Rights Act of 
1964 (see Section 5 below). 

b. Identification of the Federal Negotiating 
Agency which has approved your organiza- 
tion's indirect cost base and rate(s) and the 
date of the most recent negotiation. If your 


organization does not have a Federally- 
approved indirect cost base and rate(s). you 
should get in touch with the DGC Cost 
Analysis Section. Award Administration 
Branch in order to submit an indirect cost 
proposal to Room 206. 1800 G St. NW. 
Washington. D.C. 20550. For requirements 
concerning indirect cost proposals. call (202) 
634-7545 

The Assurance and indirect cost rate proposal 
should be accompanied by other information the 
Foundation requires to assure itself that grantees 
are fiscally responsible agents. Appendix G. 
Prospective Grantee Organization and Manage- 
ment Data describes these requirements. 

5. Assurance of Compliance with the Civil 
Rights Act. 

NSF regulations require organizations which 
receive awards to file with the Fourdation an 
Assurance of Compliance with Title Vi of the Civil 
Rights Act of 1964. 

If your organization has already submitted an 
Assurance Form. it covers all proposals subse- 
quently submitted by any department or other unit 
of the organization. Individual Assurance Forms are 
not necessary for each application or for each pro- 
posal. 

If your organization has not already submitted an 
Assurance Form. you may use the Form in Appen- 
dix H. The required Assurance Form. when com- 
pleted by your organization. should be submitted to 
the Division of Grants and Contracts. 


ll. GUIDE FOR THE OPERATION OF PROJECTS 


A. GENERAL INFORMATION 


The purpose of this part of the SFC Guide is to 
provide project directors with information about 
grant administration and project management. If 
you receive an award, you will receive a formal 
award letter. This letter, with its attachments, sets 
forth the basic policies and procedures for grant ad- 
ministration. Within the conditions outlined in the 
award letter, this Guide governs the operation of 
the project, including the preparation and submis- 
sion of required reports. 

This Guide is not complete, however. Grantees 
should also obtain the NSF Grant Policy Manual 
and subsequent addenda in order to become 
familiar with Foundation requirements end, in par- 
ticular, its fiscal procedures. You may order the 
Manual and subscribe to the updating service by 
writing to the Superintendent of Documents, 
Government Printing Office, Washington, D.C. 
20402. You should request the NSF Grant Policy 
Manual, NSF 77-44, and enclose a check or money 
order for $12.00 with your order. 

The following two points are most important and 
should be carefully noted: 

e A grant is made in support of a project as 
presented, reviewed and recommended for 
award in the approved proposal. Therefore, 
it is to be carried out in conformity with that 
original plan. Major changes in project dura- 
tion, activities, or personnel must be re- 
quested in writing by your organization and 
cannot be made without prior NSF approval 
in writing. 

e Unexpended grant funds not committed for 
allowable costs on or before the expiration 
date of your project must be recorded on 
your final fiscal report and must be refunded 
to NSF. 

During the course of your project the SFC staff 
will be glad to provide additional information. All 
correspondence should be initiated by the project 
director and include the appropriate grant number. 


2. Obligations 


The responsibilities of the project director and of 
the NSF staff relate primarily to the activities sup- 
ported by the grant. Each is expected to cooperate 
with the individuals and administrative units 
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responsible for handling fiscal and procedural mat- 
iers for your organization and for the NSF. 

By endoising a proposal requesting NSF support. 
the authorizing official of your organization com- 
mits the organization to the following: 

a. the proper conduct of the project; 

b. the prudent management of Federal funds 

provided by the grant; and 

Cc. appropriate oversight of project activities, in- 

cluding prompt submission of required 
reports. 


3. News Media Centacts 


Following the receipt of an award, project direc- 
tors are urged to prepare a local news release to in- 
form the public of the forthcoming project. Later, 
when the activities are underway, other releases 
may be in order. Project directors should cooperate 
with news media to the maximum extent they con- 
sider appropriate. The SFC staff will appreciate 
receiving news clippings and the results of other 
publicity about the project. 


B. CONDITIONS FOR PARTICIPANTS 


In accordance with established NSF policy and 
implementation of the provisions of the Civil Rights 
Act of 1964, the Foundation requires that all 
brochures and other publicity designed to attract 
participants to an NSF project and inform them 
about it carry the following statement: 

“In the operation of this project and in selecting 
individuals for participation in it, (name of 
organization) will not discriminate against any per- 
son on the grounds of race, color, or national 
origin.” 

Funds in the approved budget which have been 
allocated for stipends to participants may not be 
used .o cover other operating costs without advance 
approval from the SFC program manager. However, 
other operating funds may, at the discretion of the 
project director, be used to support additional par- 
ticipants. Any major change in the number of par- 
ticipants must have prior NSF approval from the 
SFC program manager. If fewer persons participate 
than expected, the funds used should be reduced ac- 
cordingly. 


C. CONDITIONS FOR THE PROJECT 


Operating within the policies and procedures of 
your own organization and these guidelines, the 
project director is responsible for management of 
the project and preparation of the required reports. 
These responsibilities include supervision of staff 
members associated with the project, authorizing 
expenditures of program funds, and maintaining 
liaison with SFC program staff. 


1. Correspondence 


The project director must sign all correspon- 
dence with NSF regarding the operation of the pro- 
ject and any requests for approval of a proposed 
modification of project plans. The authorized in- 
stitutional representative must also endorse re- 
quests for approval of major changes. 

All NSF correspondence pertaining to a SFC 
grant will be addressed to the project director, ex- 
cept that accounting forms and inquiries about 
other business matters will be sent to the business 
officer or authorized institutional representative of 
your organization. 


2. Duration of Grant 


The grant period specified in the award letter is 
that span of time during which the objectives of the 
project are to be achieved and the grant funds are 
available for obligation. This period is intentionally 
longer than the duration of your proposed project to 
allow time for the preparation of reports after your 
activities are concluded. The grant becomes effec- 
tive on the date specified in the award letter and ex- 
pires on the date given in that letter. All commit- 
ments of funds must be made within the grant 
period. 


3. Site Visits 


In order to maintain close contact with activities 
supported by NSF, members of the SFC staff or ad- 
visory committee will try to visit each project that is 
given support. You should notify the SFC program 
of important events well in advance, so that we can 
make appropriate arrangements for visits. You will 
be notified in advance of any such visit. The visits 
are intended to be constructive—to help us evaluate 
the success oi our experimental program and to 
help you solve any problems in your relationship 
with NSF—and interruptions of your activity will 
be kept to a minimum. 
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4. Evaluations 


The Foundation may, as a part of its own 
program evaluation activities, arrange for 
independent third parties to carry out evaluations of 
selected projects. You should be prepared to cooper- 
ate with any evaluators retained by the Foundation, 
to help them analyze both the consequences for 
your institution and the public impact of your pro- 
ject. 


D. CHANGES IN PROJECTS 


Although the grant budget itemizes operating 
costs, the project director is permitted to transfer 
items within categories when necessary for effec- 
tive project operation. However, these changes 
must be consistent with basic NSF policies and pro- 
cedures described in this Guide and the award let- 
ter. The following changes in particular must be 
reported to and approved by the SFC program 
manager prior to taking effect. 


1. Change of Project Director 


If a change of project director becomes necess- 
ary, the continuation of the grant wil! be subject to 
review by NSF, since our assessment of the pro- 
ject’s merit will be based in large part upon the 
professional stature and extent of personal involve- 
ment of the original project director. If a project 
director relinquishes active direction of the project 
and is not replaced, NSF support of the project will 
terminate. 


If a change in project director is contemplated, 
approval of this change by the SFC program 
manager must immediately be secured in writing. 
The name of the nominee must be provided, accom- 
panied by a brief biography, plus the signatures of 
both the project director and the authorized institu- 
tional officer. 


2. Change in Grant Period 


Any request for an extension of the grant period 
without additional funds in order to complete work 
required under the grant must be initiated in writ- 
ing by the project director at least 45 days prior to 
the expiration date and must be countersigned by 
the authorized institutional representative. Our ap- 
proval must be secured in advance of any modifica- 
tion that significantly changes the period of activity 
from that indicated in the original proposal. 


3. Change in Project Personnel or Activities 


The SFC program manager should be notified 
immediately if significant changes in project per- 
sonnel or activities occur. Advance approval should 
be secured for any major modifications of the ac- 
tivities indicated in the original proposal. 


E. PROJECT REPORTS 


All project directors are required to submit infor- 
mal quarterly reports to the SFC program. These 
reports—which may be in letter form—should sum- 
marize accomplishments during the preceding three 
months and indicate and explain deviations from 
the schedule given in the original proposal. We will 
appreciate copies of all publications, releases, and 
other important material produced during each 
period. 

A Final Project Report (NSF Form 98-A) is due 
within 90 days after the expiration of your grant. 
Two copies of this form, provided in Appendix I, 
should be submitted directly to the NSF Division of 
Grants and Contracts. Note that Part II, “Summary 
of Completed Project,” may be used by NSF to 
answer inquiries about the project from nonscien- 
tists; therefore it should be self-contained and 
should be intelligible to members of the general 
public. 

The “Technical Description of Project and 
Results” in Part III of the Final Project Report 
should provide a full factual account of your project 
activities and results and a full assessment of its 
effectiveness and, if possible, of its implications for 
the effectiveness of the SFC program. This techni- 
cal description, together with appended documents, 
materials, presentations, and publications, should 
be submitted directly to the SFC program with a 
copy of the Final Project Report; reports submitted 
to the Division of Grants and Contracts should not 
include the technical description or other appended 
materials. Extra copies of important project docu- 
ments, such as handbooks or educational brochures, 
will be appreciated by the SFC program. 

In preparing the technical description please be 
frank in discussing all aspects of your project and 
the SFC program, either favorably or unfavorably. 
A careful, unbiased critique with suggestions for 
future improvement, even though it has negative 
aspects, is important to NSF program evaluation 
and planning. It will be regarded positively by NSF 
in our consideration of any future propesals you 
may submit. 
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There is no standard form for the technical 
description. A narrative account is preferred. It 
should include, if necessary, pertinent material 
from earlier reports. It should be typed on 8 1/2” x 
11” paper, unbound but stapled in the upper left- 
hand corner. 

You are urged to include the following kinds of 
information: 


1. For SFC Forums, 
Workshops 


Conferences, and 


a. Factual information 

e Distribution of announcements (how 
many and to whom). 

e Number of inquiries and completed ap- 
plications (if appropriate). 

e Method of participant selection. 

e List of advisors (if applicable), indicating 
those who actually attended committee 
meetings. 

e Roster of participants, including, if possi- 
ble, name, institutional position, and ad- 
dress. 

e Description of issues that were ad- 
dressed in project planning sessions, 
general sessions, and evaluation ses- 
sions, and the range of opinions and 
views that were expressed on those 
issues. 

e Outline of activities, and how they 
differed from those originally proposed 
(if they did so). 

e Description of new, unique or modified 
procedures not covered in the original 
proposal. 

e List of materials, presentations, and 
publications produced during the pro- 
ject. 

e List of follow-up activities generated by 
the project. 

e Photographs of participants at work 
(preferably 8" x 10” glossy prints), with 
appropriate captions identifying subject, 
place, and persons, if available. 


b. Project Evaluation 
e Features of the project that were 
especially effective, in terms of the 
desired characteristics listed in Part I of 
this Guide. 
e Problems encountered and methods of 
solving them. 


e Changes that would have made the pro- 
ject more effective. 

e Anestimate of the general effect of the 
project on the advisors and participants, 
aud on their subsequent activities. 

e Anestimate of the effect of the project 
on your organization or institution. 

e An overall estimate of the effect of the 
project on the citizens of your com- 
munity. 


2. For SFC Planning Studies 


You are urged to include in your final report, in- 
sofar as relevant, information of the sort described 
immediately above for SFC Forums, Conferences, 
and Workshops. However, the major focus in SFC 
Planning Studies is to generate a viable plan. Thus, 
the final report should address the central question: 
What kind of community-based mechanisms can be 
initiated that will respond on a continuing basis to 
citizens’ needs for timely and intelligible scientific 
and technical assistance in the consideration of 
policy issues involving science and technology? 

To answer that question, we believe the final 
document should describe in detail: (a) the project's 
projected clientele and the services to be under- 
taken; (b) methods to assure balance and indepen- 
dence in the activities that may result; (c) costs of 
supporting such efforts and sources of support; and 
(d) plans for evaluating the effectiveness of the 
effort. 

Within those areas, the following specific ques- 
tions may be useful in generating your final report: 


(1) To what extent should activities be based in 
existing organizations that are already un- 
dertaking programs of the kind proposed? To 
what extent should activities bring together 
new combinations of people and organiza- 
tions? 

What links with other institutions or 
organizations already serving or affecting the 
clientele are required for effective opera- 
tion? 

How can independence from institutions and 
organizations that may be regarded as having 
‘vested interests” be established and main- 
tained? 

What kinds and numbers of personnel will 
be required for effective operation? If com- 
munity organization and information 
transfer skills are needed, how can they best 
be secured and applied? What scientific and 
technical assistance is available? 


(2) 


(3) 


(4) 
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(5) What specific clientele or community should 
be addressed? What range and kinds of ac- 
tivities and services to the clientele should be 
undertaken? Should the proposed activities 
focus on particular issues or sets of issues 
(energy. environment, health, etc.) or be ad- 
dressed to the full range of issues involving 
science and technology that affect the pro- 
posed clientele? How should priorities be 
established among competing claims for ser- 
vice? 

How can representatives of the clientele be 
most effectively involved in determining 
community needs and planning and imple- 
menting proposed activities? 

What procedures can be established to en- 
sure that all important points of view about 
the issues will be represented? What 
assurance can be provided that balanced ex- 
ploration of the full range of scientific, tech- 
nical, political, and ethical views of the 
issues will result? 

How can the effectiveness of the proposed 
activities be evaluated? What criteria for 
evaluation are appropriate? What pro- 
cedures to support subsequent evaluation 
can be built into the activities from the out- 
set? 

What is the estimated minimum total cost 
per year of conducting the proposed ac- 
tivities? How and from what sources will 
continuing support be secured? What 
assurances can be provided that the activities 
will become self-sustaining? 


(6) 


(7) 


(8) 


(9) 


3. Additional Reporting Requirements 


Final expenditure information is also required 
for each completed grant. This is provided through 
the quarterly Federal Cash Transactions Report 
(FCTR). The Foundation's computerized version of 
the FCTR is sent to your organization's financial 
representative by the Foundation's Division of Fi- 
nancial and Administrative Management in the 
month following the close of each calendar quarter. 
Procedures for reporting will be sent to you at the 
time an award is made. 


F. PUBLICATIONS 


1. Review 


To ensure the representation of all important 
points of view about the issues and options raised in 
SFC projects, information and materials intended 


for public dissemination should be reviewed by 
representatives of those points of view. Differing 
points of view should be noted in project publica- 
tions. Case studies and other materials which iden- 
tify and attribute actions and attitudes to particular 
persons or organizations should be sent to them for 
review and comment prior to use. 


2. Acknowledgement 


An acknowledgement of NSF support must be 
made in connection with the publication of any 
material based on or developed under a project sup- 
ported by NSF, to the effect that: “This (material) 
was prepared with the support of the National 
Science Foundation Grant (00).” 


3. Disclaimer 


Any materials, books, monographs, proceedings 
of symposia, or similar publications supported by an 
NSF grant must contain a statement, immediately 
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following the acknowledgement, that conveys the 
following meaning: “Any opinions, findings, con- 
clusions, or recommendations expressed (herein) 
are those of the author(s) and do not necessarily 
reflect the views of the National Science Founda- 
tion.” 


4. Copyright 


Although it is NSF's policy to allow grantees to 
copyright freely material developed as a result of a 
grant, subject to a license for government use, NSF 
policy relative to materials produced under SFC 
awards is that they be in the public domain and not 
copyrightable, unless NSF makes an exception in 
the proposal and evaluation stage, and permits 
copyright. Permission to copyright materials pro- 
duced under an SFC grant will be granted in ad- 
vance and provided in the grant instrument, based 
on justification indicating that wider dissemination 
will be accomplished through copyright. 


APPENDIX A 


Summaries of Selected Forums, Conferences, and Workshops 


The following summaries describe some of the grants for forums, conferences, 
and workshops that were made by the Science for Citizens program in 1978. Each 
of them has only some of the characteristics we seek in this kind of activity, and 
nore of them should be treated as a model. They are intended only to suggest the 
range of activities which received support, and to help you in writing your own 


project summaries. 


Small Community Response to Environmental 
Controls in Northern New England 

Robert G. Chafee 

Montshire Museum of Science 

Hanover, New Hampshire 


In small town, rural areas like Northern New 
England, local leaders and citizens frequently do 
not understand the scientific, technical or long-term 
economic reasons behind new or needed environ- 
mental regulations. Local action is often grudging or 
delayed because people see such regulations as im- 
posed by outsiders, rather than valid needs created 
by the present and potential growth of their own 
communities and region. This project will bring 
qualified scientific and technical people, political 
leaders, and citizens together in a carefully 
designed, continuous process to understand and 
creatively implement environmental programs on a 
regional basis. Carefully selected plafning commit- 
tees will first define needs, information sources, 
resources available, and key participants—includ- 
ing the educationally and economically disadvan- 
taged. Then a series of forums will extend aware- 
ness, generate options, identify barriers, and design 
first action steps. At the same time, a wide-ranging 
public information program will extend scientific, 
technical and analytical help to communities and 
citizen groups. The Montshire Museum of Science 
is a community educational organization serving 
schools and communities, primarily within a radius 
of about 40 miles of Hanover, NH. Its 700 plus sup- 
porting members live in 38 towns and represent a 
broad range of educational levels and socio- 
economic groups. The Board of Trustees combines 
eminent scientists, business leaders, a newspaper 
publisher, educators, and community leaders. There 
are also a number of advisory and working commit- 
tees, including a twenty person Advisory Commit- 
tee of scientists, engineers and university educators 
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and 27 community representatives who provide 
liaison to the surrounding towns served by the 
museum. 


Forest Ecosystem and Timber Management: A 
Workshop for Tribal Policy Formation 

Douglas Norell 

Turtle Mountain Community College 

Belcourt. North Dakota 


The timber stands that cover about half of the 
Turtle Mountain Indian Reservation appear to be 
the tribe’s only natural resource. Since the tribal 
unemployment rate stands at about eighty per cent 
of the working age population, any economic relief 
which might occur as a result of commercial use of 
the timber resources would be welcome. Informal 
community surveys suggest that before any deci- 
sions can be made concerning development of this 
resource, tribal members need to understand and 
participate in the formation of any timber cutting 
policy. Consequently, the Turtle Mountain Com- 
munity College proposes a two day workshop on 
the forest ecosystem, which will deveiop and dis- 
seminate facts and issues concerning a forest cut- 
ting policy, and aid tribal members in effectively 
shaping an informed resource management policy. 
The workshop will involve a minimum of 10 com- 
munity leaders, 40 citizens at large, and 20 students. 
Workshop results will be disseminated through 
pamphlets and radio programs, which will inform at 
least an additional 1,000 people of the conference 
proceedings. Turtle Mountain Community College 
was chartered by the Turtle Mountain Tribe of 
Chippewas in 1973. It enrolls more Indian students 
than any other institution in the state. Among its 
objectives are to preserve and encourage Indian 
social and cultural heritage, and to exert leadership 
within the community. 


Putting Environmental Protection and 
Paychecks Together: A Bay Area Conference 
Elizabeth Schickele 
League of Women Voters of the Bay Area 
Oakland, California 


The League of Women Vo‘'ers of the Bay Area 
will conduct a conference at which small business, 
labor, and minority group representatives will con- 
fer with scientists and technicians to explore 
prospects for new jobs and businesses that may 
result from recent regulations on air and water 
quality, and from the development of non-polluting 
energy sources. The conference will identify areas 
of public policy that affect job and business diver- 
sification, providing scientists with insights on the 
implementation of their work, and informing 
citizens and public policy makers in order to facili- 
tate action that will resolve the issues raised at the 
conference. In-depth interviews of prospective par- 
ticipants will help to identify the important issues. 
These interviews and other expressions of com- 
munity concern will be used by project personnel to 
develop a balanced agenda for the conference. A 
publication and television program will report the 
conference's findings to the public. The interviews, 
publication, and other reports will be turned over to 
the legislative co-sponsors of the conference. The 
League of Women Voters of the Bay Area is a 
regional organization based on twenty-three local 
Leagues in the San Francisco Bay Area. Its purpose 
is to promote informed and active participation by 
citizens in government. 


Appalachian Community Forums on Changing 
Environmental and Occupational Health Needs 
Helen Lewis 
Public Resource Center 
Washington, D.C. 


The new industrial expansion in Appalachia is 
creating greater environmental and occupational 
health hazards for the people of the region. A series 
of forums is proposed to widen the area of discus- 
sion among citizens of the region regarding occupa- 
tional and environmental health problems. These 
forums are intended to improve communication 
between community residents, health care profes- 
sionals and scientists about these problems, and to 
enable citizens and scientists to act upon them more 
effectively. Three local forums are planned, each 
concentrating on problems of the area in which it is 
located—-eastern Kentucky, upper east Tennessee, 
and West Virginia. Detailed issues to be covered in 
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each forum wili be determined by a project advisory 
committee and three community planning groups, 
which will assure balanced representation of view- 
points in the presentations. These groups will also 
arrange for follow-up meetings and a regional 
workshop after the forums. The regional workshop 
will allow the local groups to share information and 
coordinate plans of action. The staff of the Public 
Resource Center and the Highlander Research and 
Education Center will coordinate the forums, pro- 
vide scientific information, and contact scientists to 
appear at the forums. The Public Resource Center is 
a research and education center conducting 
analyses and program planning in the areas of 
resource use, energy, health, and environmental 
issues. The primary purpose of the Highlander 
Research and Education Center is to conduct adult 
education. Both are tax-exempt educational 
organizations. 


Utilities Workshops for Northeast Louisiana 
Citizens 

Edward L. Biersmith 

Northeast Louisiana University 

Monroe, Louisiana 


With the help of a Regional Citizens Oversight 
Committee, Northeast Louisiana University will 
establish a Regional Utilities Information Center to 
provide regional utilities workshops and informa- 
tion for northeast Louisiana citizens. The regional 
committee and the center will be assisted in plan- 
ning the workshops by local citizens’ oversight 
committees with broad community representation. 
The center will provide experts to lead discussions 
on energy-related issues established by the loca! 
committees. A two day kick-off will feature na- 
tional spokesmen for fuel suppliers, utility com- 
panies, regulatory authorities, and consumers. The 
kick-off will be followed by two sets of two day, 
locally planned workshops in eight northeast Loui- 
siana cities. All the proceedings will be organized 
into a volume to be disseminated to workshop par- 
ticipants, libraries, and interested citizens. Discus- 
sion leaders and keynote speakers will be made 
available for media interviews, and speeches to 
civic groups. Northeast Louisiana University is lo- 
cated in Monroe, Louisiana. Its expressed goal is to 
provide educational services for citizens in its area 
of the state. It has the library holdings, physical 
plant, and professional staff to provide scientific 
and technical information on utility rate issues to 
citizens in the area. 


APPENDIX B 


Summaries of Selected Planning Studies 


The following summaries describe some of the grants for planning studies that 
were made by the Science for Citizens program in 1978. Each of them has only 
some of the characteristics we seek in this kind of activity, and none of them 
should be treated as a model. They are intended only to suggest the range of ac- 
tivities which received support, and to help you in writing your own project sum- 


maries. 


Planning a Seattle Metropolitan Technology 
Assessment and Transfer Center 

Jarlath Hume 

Metrocenter YMCA 

Seattle, Washington 


Metrocenter YMCA, collaborating with the Peo- 
ple Power Coalition, the C’ty of Seattle, and the 
University of Washington Social Management of 
Technology Program, will plan a mechanism to link 
Seattle area scientific and technical resources with 
citizens groups that wish to analyze and help to 
resolve issues of public policy. Surveys of citizens 
groups, scientists, and members of the academic, 
governmental, disadvantaged, and business com- 
munities will identify citizens’ needs for scien- 
tific/technological information on public policy 
issues, as well as difficulties they may have in ob- 
taining it. Project staff will analyze survey results 
and relevant literature to design alternative 
mechanisms which can meet citizen requirements 
for scientific and technical information. Three 
workshops will evaluate alternate designs for the 
center, both generally and in light of specific issues 
emphasized by survey respondents. The resultant 
model for an urban information transfer center will 
consider operating procedures and costs, personnel 
requirements, organizational linkages, funding, and 
range of programs and policy issues. An Advisory 
Committee composed of representatives from 
citizens groups and the scientific community will 
oversee and advise project staff on all phases of the 
project. Metrocenter, a branch of the Seattle 
YMCA, assists Seattle citizens in addressing signifi- 
cant urban problems through educational forums, 
citizen involvement, and community planning. 
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Planning a Stable Scientists and Citizens Public 
Policy Network for New Mexico 
Peter Montague 
Southwest Research and Information Center 
Albuquerque, New Mexico 


The Southwest Research and Information Center 
and the Center for Environmental Research and 
Development of the University of New Mexico will 
undertake a planning study to produce a model for a 
stable network of existing organizations which can 
deliver timely, understandable, and objective scien- 
tific information to citizens and help scientists and 
citizens identify and resolve public policy issues in- 
volving science and technology in New Mexico. 
Science and Citizen Advisory Boards will plan, 
guide, and help to carry out and evaluate all project 
activities. Using information on community and 
scientific resources gleaned from initial board meet- 
ings and follow-up, senior staff and trained gradu- 
ate students will set up broad-based “focus groups” 
in six cities to determine their communities’ 
science-related needs and to obtain information on 
locally based science resources. A survey of scien- 
tists identified in the meetings and follow-up will 
be used to determine how scientists might best par- 
ticipate in network activities. A discussion docu- 
ment based on the results of these activities will 
form the basis for a conference drawing citizens and 
scientists together to consider selected issues in 
depth and to develop ideas for the network's struc- 
ture and process. Following the conference, a 
recommended model will be drafted, circulated for 
criticisms, redrafted, and submitted to NSF. The 
Southwest Research and Informaiion Center is a 
non-profit, public interest organization designed to 


provide scientific and legal assistance to citizen 
groups on environmental and social problems. Its 
funds come from donations and grants from in- 
dividuals and private foundations. The Center for 
Environmental Research and Development is a 
small, interdisciplinary applied research unit of the 
University of New Mexico (Albuquerque). 


Planning an Information Exchange Mechanism 
for Northwest Alaska Communities 

Nancy M. Mendenhall 

Norton Sound Health Corporation 

Nome, Alaska 


Norton Scund Health Corporation of Northwest 
Alaska (NSHC) proposes an 8-month project to 
develop a model for information exchange between 
scientists and local citizens. Project staff will 
cooperate with an NSHC Board representing the 
area's 16 Eskimo villages in planning, carrying out, 
and evaluating the project. Village residents will 
meet with scientists and planners in product- 
oriented workshops on four target issues: dental 
nutritional needs; Arctic survival and safety; 
alcohol abuse; and water and waste systems for 
Arctic villages. As a demonstration of the com- 
munity planning process, each of the four local 
workshops will disseminate basic health science 
and planning information, identify the particular 
needs of each participating village, and develop a 
specific project to meet those needs. NSHC will also 
prepare a periodically updated register of area 
scientists, technicians, planners, and other 
specialists for use of village councils, and set up an 
information facilitation office to help local resi- 
dents obtain advice on target issues and proposed 
projects. Newsletters, newspapers, and radio are 
also available for information dissemination and 
publicity. Project staff will summarize experiences 
from this program into a guidebook for other 
villages with similar problems. The guidebook will 
describe a modei for establishing and improving 
communications between isolated Alaskan com- 
munities and regional scientists and planners. Its 
emphasis will be on methods which have overcome 
communications barriers, with comment on 
methods which have proven less successful. Norton 
Sound Health Corporation focuses on providing 
health services to the Norton Sound region. It owns 
and operates the Norton Sound Regional Hospital. 
Policies are set by a Board of Directors with repre- 
sentation from each local community. Most of its 
funds come from contracts with the Indian Health 
Service and from the state office of mental health. 
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Planning a Community Development Informa- 
tion and Technical Assistance Center 

David Morris 

Institute for Local Self-Reliance 

Washington, D.C. 


The Institute for Local Self-Reliance will design 
a model Community Development Information and 
Technical Assistance Center, to enable D.C. resi- 
dents to play an active role in decisionmaking on 
science- and technology-related urban development 
issues. Project staff and a broadly representative 
Advisory Committee will select for study three or 
four urban development issues that: (1) impact 
upon the daily lives of D.C. area residents; (2) in- 
volve considerable amounts of public money; (3) 
are still in the stage of develop~ent where alterna- 
tives are available; and (4) are, because of their 
scientific or technical nature, often misunderstood 
or distorted. Resources that can provide informa- 
tion and technical assistance on these issues will be 
enumerated by the project staff. After issues and 
resources are identified, the staff and Advisory 
Committee will define optimal methods for making 
information available to the citizen planner. Envi- 
sioned as a combination library, resource directory, 
audio-visual center, living museum, and technical 
assistance group, the planned center would help 
city residents (especially members of minority and 
low-income groups) understand scientific and tech- 
nological issues in community development, and 
facilitate public participation in decisionmaking on 
those issues. The final product will be the design 
and plan of a model Community Development In- 
formation and Technical Assistance Center. The In- 
stitute for Local Self-Reliance (ILSR), a nonprofit 
tax-exempt organization, provides technical assis- 
tance and information to establish and aid com- 
munity self-help projects in such areas as energy 
use and urban land-use planning. The Institute's 
Board of Directors sets ILSR policies. Funds derive 
from publications, and foundation and govern men- 
tal contracts and grants. 


Planning an Information Transfer Network for 
Health and Urban Development Issues in South 
Chicago 

Quentin D. Young 

University of Illinois Medical Center 

Chicago, Illinois 


The Urban Preceptorshop Program of the 
University of Illinois Medical Center will plan a 
community information transfer network for South 


Chicago. Citizen representatives will develop a 
central planning group that will involve the 
minority, ethnic, and disadvantaged communities in 
discussion and decisionmaking on science and 
technology related public policy issues. Community 
groups who have agreed to participate will help pro- 
ject staff and consultants plan and carry out local 
discussions on three South Chicago issues: environ- 
meatal pollution, occupational hazards, and lack of 
medical services. Special efforts will be made to ‘a- 
clude the elderly, women, recent immigrants, and 
other constituencies often ignored in decisionmak- 
ing. Local health professionals and representatives 
of government, labor, and industry will also take 
part. Data and recommendations generated by these 
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discussions will be used by project staff and com- 
munity leaders to set up and coordinate a stable 
planning group, which will assess the effectiveness 
of different information transfer media and 
mechanisms for community education and par- 
ticipation. The final product will be a planning 
document for a model information transfer network 
which will pay particular attention to the manner in 
which the plan was developed. The Urban Precep- 
torship Program of the University of Illincis Medi- 
cal Center has the dual objectives of influencing 
medical students toward practice in medically un- 
derserved urban areas and developing a network of 
community leaders informed about urban health 
delivery. 
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APPENDIX G 


PROSPECTIVE GRANTEE ORGANIZATION AND 


MANAGEMENT DATA 


General 


a. 


Each proposing institution or organization 
which has not received an NSF award within 
the previous 2 years must submit basic 
organization and management information 
and certifications to the Division of Grants 
and Contracts at the time it submits its for- 
mal proposal. 

For the purposes of this requirement, the 

following terms have the indicated mean- 

ings: 

(1) College or university—A public or pri- 
vate institution of postsecondary educa- 
tion which, if a U.S. college or univer- 
sity, is listed in the current edition of the 
Directory, Colleges and Universities, 
published by the U.S. Department of 
Health. Education, and Welfare and 
available from the Superintendent of 
Documents, U.S. Government Printing 
Office. 

(2) Hospital—An organization which is a 
member of the American Hospital 
Association, whether or not it is subject 
to the control of Federal, Staie, or local 
governments. 

(3) Other nonprofit organization—Any cor- 
poration, trust, association, cooperative, 
or other organization which: (1) is oper- 
ated primarily for scientific, educational, 
service, charitable, or similar purposes in 
the public interest; (2) is not organized 
primarily for profit; and (3) uses all in- 
come exceeding costs to maintain, im- 
prove, and/or expand its operations. For 
this purpose, the term ‘‘nonprofit 
organization” excludes (1) colleges and 
universities, (2) hospitals, and (3) State, 
local, and Indian Tribal governments. 
An organization which has tax exemp- 
tion as a nonprofit organization from the 
U.S. Internal Revenue Service shall be 
considered to have met the criteria of 
this definition. 

(4) Small Business—A concern, including 
its affiliates, which is independently 
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owned and operated, is not a “nonprofit 
organization,” is not dominant in the 
field of operation in which it is propos- 
ing, and can further qualify under the 
criteria concerning the number of 
employees, average annual receipts, or 
other criteria, currently prescribed by the 
Small Business Administration (SBA). 
(See CFR, Title 13, Part 121) 

(5) Other commercial firm—Any corpora- 
tion, trust, or other organization which is 
organized primarily for profit and does 
not meet SBA criteria for being a ‘small 
business.” 

(6) State—Any of the several States of the 
United States, the District of Columbia, 
the Commonwealth of Puerto Rico, any 
territory or any agency or instrumen- 
tality of a State exclusive of State institu- 
tions of higher education and hospitals. 

(7) Local Government—A unit of govern- 
ment including specifically a county, 
municipality, city, town, township, local 
public authority, school district, special 
district, intrastate district, council of 
governments, sponsor group representa- 
tive organization (as defined in 7CFR, 
620.2, 40 FR 12472, March 19, 1975), and 
other regional or interstate government 
entily, or any agency or instrumentality 
of a local government exclusive of in- 
stitutions of higher education and 
hospitals. 


Required Information 


The following information is to be submitted: 


The commonly-used name of the organiza- 
tion, together with the legal (registered) 
name, if different, and mailing address. 
Organization type. Indicate the appropriate 
organizational type, defined above, or, if 
some other type so indicate. If a U.S. college 
or university, show the Federal Interagency 
Committee on Education (FICE) code and 
category of control or affiliation as shown in 
the most recent Education Directory. 
Federal Employer Identification No. 
Employer identification number as assigned 


by Internal Revenue Service (U.S. organiza- 
‘tions only). 

Congressional District. (Organizations in the 
U.S. only) 

Organizational Affiliations. Describe rela- 
tionship of the organization to a parent 
organization or to subsidiaries or other affili- 
ates. If the organization is a successor in in- 
terest to a predecessor or if changes in 
organizational affiliation are anticipated, 
describe briefly. 

Statement of Purposes and Powers. Enclose 
an official or published statement of the ma- 
jor purposes of the organization and certify 
as indicated below as to the powers which 
have been granted to it to enter into contrac- 
tual relationships and/or to accept grants 
(e.g., articles of incorporation, terms of 
reference, or by-laws). 

Key Officials. List the name, title, address, 
and telephone number of the following 
officials and their alternates (if any): 


(1) Chief Executive Officer. (NSF grant let- 
ters normally are addressed to the Chief 
Executive Officer unless another ap- 
propriate addressee, such as the 
authorized organizational representative 
is so desginated by that officer.) 

(2) Authorized Organizational Representa- 
tive; and 

(3) Business Officer. 
Affiliations of Key Officials. If the organiza- 
tion is other than a college or university, a 
State or local government, or an interna- 
tional organization, indicate whether or not 
each official listed in (g) above is affiliated 
with any international, Federal, or State or 
local agency or with any college or univer- 
sity. If so, describe such affiliation. NSF 
reserves the right to consult with such affili- 
ated organizations. 

A representative listing of current or recent 

Federal awards to the organization indicat- 

ing agency, award number, award amount, 

and title of project. 

A copy of the most recent indirect cost agree- 

ment negotiated between the organization 

and some Federal agency or, if lacking such 
an agreement, an indirect cost rate proposal. 


If other than a college or university or a State 
or local government, also submit the follow- 


ing: 
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(1) A certified statement of financial condi- 
tion covering at least the preceding 2 
years; and 

(2) Bank or other references. 
For organizations other than accredited in- 
stitutions of higher education or State or 
local government agencies, a descriptive 
brochure, prospectus, or comparable docu- 
ment. 
For nonprofit organizations other than ac- 
credited institutions of higher education, a 
copy of the current Internal Revenue Service 
tax exemption letter which certifies the 
organization's not-for-profit status, or a com- 
parable document issued by the appropriate 
agency of your state. 


Required Certifications 


In addition to the basic information described 
above, NSF requires that an organization described 
above submit a certification substantially as 
follows, signed by the Chief Executive Officer or 
authorized organizational representative: 


a. 


I certify that (name of institution or 
organization) has legal authority to accept 
grants as evidenced by the attached (describe 
document), and the requisite policies, pro- 
cedures, and personnel to ensure steward- 
ship of Federal funds and management of 
Federally supported projects, specifically in- 
cluding standards for financial management 
and procurement which meet those 
described in Attachments F and O to OMB 
Circular A 110. (Note: in the event this is not 
the case, list exceptions and provide a 
realistic estimate of when such standards 
might be met.) 
Any proposals to the National Science Foun- 
dation will be consistent with the policies 
and goals of 
and will be submitted in accordance with its 
procedures and pursuant to appropriate 
authority. 
In the event the National Science Founda- 
tion awards grants as a result of any such 
proposals, I agree that will: 
(1) Make available the necessary facilities, 
equipment, services, and personnel to 
conduct the project substantially as out- 
lined in the proposal or such modifica- 
tions thereof as may be mutually agreed; 
(2) Conduct such project oversight as may 


be appropriate, manage the Federal 
funding with probity and prudence, and 
comply with the terms and conditions of 
the NSF grant; and 
(3) Comply with applicable laws and regula- 
tions. 
I further affirm that the “Assurance of Cer:- 
pliance with National Science Foundation 
Regulations under Title VI of the Civil 
Rights Act of 1964,” attached (or, previously 
executed by/(title of Officer) on (date)/will 
be fully applicable to any such grants. 
If the organization meets SBA criteria and 
wishes to be considered by NSF as a small 
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business, add a certification that the 
organization is a small business concern as 
defined in the appropriate SBA regulations. 
(See Code of Federal Regulations, Title 13, 
Part 121, as amended, which contains 
detailed industry definitions and related pro- 
cedures.) 


(Signature) 
(Typed Name and Title) 


(Date) 


APPENDIX H 


NATIONAL SCIENCE FOUNDATION 
WASHINGTON, D.C. 20550 


ASSURANCE OF COMPLIANCE 
with 
NATIONAL SCIENCE FOUNDATION REGULATION 
UNDER TITLE VI OF THE CIVIL RIGHTS ACT OF 1964 


(hereinafter called the “‘Applicant ) 


TT TTT TTT EET TEE EEE EEE EEE EEE ETE EES SSE SES SEH SEES EEE EEE EE ESTEE EEE EE SEES EE EE EE 


(Name of Applicant) 


HEREBY AGREES THAT it will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88- 
352) and all requirements imposed by or pursuant to the Regulation of the National Science Foun- 
dation (45 CFR Part 611) issued pursuant to that title, to the end that, in accordance with Title VI 
of that Act and the Regulation, no person in the United States shall, on the ground of race, color, 
or national origin, be excluded from participation in, be denied the benefits of, or be otherwise sub- 
jected to discrimination under any program or activity for which the Applicant receives Federal 
financial assistance from the Foundation; and HEREBY GIVES ASSURANCE THAT it will imme- 


diately take any measures necessary to effectuate this agreement. 


If any real property or structure thereon is provided or improved with the aid of Federal financial 
assistance extended to the Applicant by the Foundation, this assurance shall obligate the Appli- 
cant, or in the case of any transfer of such property, any transferee, for the period during which the 
real property or structure is used for a purpose for which the Federal financial assistance is ex- 
tended or for another purpose involving the provision of similar services or benefits. If any personal 
property is so provided, this assurance shall obligate the Applicant for the period during which it 
retains ownership or possession of the property. In all other cases, this assurance shall obligate 
the Applicant for the period during which the Federal financial assistance is extended to it by the 


Foundation. 


THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and all Federal 
grants, loans, contracts, property, discounts or other Federal financial assistance extended after 
the date hereof to the Applicant by the Foundation, including installment payments after such date 
on account of applications for Federal financial assistance which were approved before such date. 
The Applicant recognizes and agrees that such Federal financial assistance will be extended in re- 
liance on the representations and agreements made in this assurance, and that the United States 
shall have the right to seek judicial enforcement of this assurance. This assurance is binding on 
the Applicant, its successors, transferees, and assignees, and the person or persons whose signa- 
tures appear below are authorized to sign this assurance on behalf of the Applicant. 


VALCO cccccccccccccccccccccccsceccccccccccecccccescess §  =«§«-_-§«-_—«' “(i ww wR S ORCC CESS COTES CCeeeee * . . 
— (Applicant) 
By Seeececesereseseseseee POSSSSHSSSSSEESSESSSSES ESE SEEEEESESESEEEE SESE SESE ESEEEEEOS 
(President, Chairman of Board, or comparable authorized 
official) 


(Applicant’s mailing address) 


Supersedes F.L. 6-30 which may be used 


F.L. 123 (11-77) 
28 until supply is exhausted. 


APPENDIX | 


NATIONAL SCIENCE FOUNDATION 
Office of the Director 
Washington, D.C. 20550 


Notice No. 73 May 8, 1978 


ose NOTICE 
PRESIDENTS OF UNIVERSITIES AND COLLEGES AND 
HEADS OF OTHER NATIONAL SCIENCE FOUNDATION 
GRANTEE ORGANIZATIONS 


Subject: Further Simplification of NSF Reporting Requirements 
and Enforcement of these Requirements 


For some time, the National Science Foundation has required three reports for all 
completed grants: a Financial Status Report; a Summary of Completed Project; and a Final 
Technical Report. In 1977, the Foundation announced a proposed simplification of final 
fiscal reporting through the use of NSF’s computerized Federal Cash Transactions Report 
which is distributed quarterly for completion by grantees. I am pleased to note that the new 
reporting system received very favorable comments from grantees. It has just been 
implemented with the FCTR for the period ending March 31, 1978 and individual Financial 
Status Report forms are no longer required. 


A final technical report has been a long-standing requirement for NSF awards. It 
contains the scientific information needed by NSF program managers tu monitor the 
results of projects within their areas of responsibility. The Summary of Completed Project 
was introduced in 1976 as a mechanism for informing the Congress and the general public 
about the results of NSF-funded research. In addition to being supplied to the Congress and 
the public in response to requests for information, the abstracts are published annually. 


Along with our review of fiscal reporting in 1977, we initiated a review of the data 
elements required by NSF in the Summary of Completed Project and the final technical 
report with a view to simplifying these requirements as well. The review indicated that 
some of the information required in the two reports is identical or similar. Accordingly, we 
have now redesigned the formats of these reports to combine the common elements into a 
single form. Copies of the new format and the associated instructions are attached for local 
reproduction and immediate use. Along with a reduction in duplicate reporting elements, 
the new form recognizes the fact that some information may not be available at the same 
time the report is due. The form provides blocks for the principal investigator to check to 
indicate the submission status of these items. 


With this change, the Foundation considers it has reduced its reporting requirements to 
an absolute minimum consistent with adequate accountability for the use of public funds. 
We have tried to make the reporting as simple and convenient as possible. Principal 
Investigators and grantee institutions have an obligation to carry out these requirements 
in a timely and careful manner. Overdue reports not only raise questions about 
accountability, but divert resources from productive activities to expensive followup 
activities. 
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NSF will require compliance with these simplified reporting requirements; final fiscal 
information through submission of the FCTR; information on project results through 
submission of the Final Project Report. In addition to telephone calls, reminder 
correspondence, and visits by NSF staff to review grantee recordkeeping problems, the 
Division of Grants and Contracts will monitor overdue report submissions to assure that 
these two requirements have been fulfilled on prior, expired awards before new awards are 


made. 


Some NSF awards contain requirements for unique reports or other end products. 
Special provisions for such requirements are included in the award instrument. Nothing in 
this Notice should be construed as waiving such provisions. 


Finally, the Foundation appreciates the comments and suggestions for additional 
paperwork improvements in response to Important Notice No. 65. Some of these 
suggestions have been adopted and will be reflected in future editions of NSF program 
brochures and the Grant Policy Manual. 


e 
C dha Na Kun in~ 
. Richard C. Atkinso 
Attachments Director " 
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